EXCUSED ABSENCE REQUEST FORM
NAME OF STUDENT:  ________________________________    
Grade:  __________________
Date(s) of Absence:  _____________________________________________________________________ 
Destination:  _____________________________________________________________________________
Please explain why this absence is necessary during school hours.

_______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
What is the educational value of this absence?

_______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Student’s Signature:  ____________________________________________
Parent(s)/Guardian(s) Signatures:  
______________________________________          _______________________________________
Date of Request:  ______/_______/_______
Note: This form should be used and turned into the main office at least 5 days prior to the first day’s absence, for absences other than student illness, a death of an immediate family member, or necessary medical appointments.
************************************************************************************
Absence is:

EXCUSED 

UNEXCUSED

EXEMPT
Assistant Principal’s Signature:  _________________________________________________
Date:  _______/_______/_________
As part of the excused absence request, the student is responsible to inform his/her teachers of the planned absence and to obtain their signature on this sheet. Signatures need to be obtained 5 days prior to the absence and before the request is turned into the office. If the Assistant Principal excuses the absence, a few days prior to the absence the student needs to collect their assignments from his/her teachers so he/she may work on them during the absence.  Make-up work is allowed and due upon return to school.  All tests, quizzes, projects, etc will be taken/completed on the day the student returns to school.  As to when end of semester finals are taken, is subject to the discretion of the administration.




Teachers’ Signatures
Period 1______________________________________
Period 2 _____________________________________
Period 3 _____________________________________
Period 4 _____________________________________
Period 5 _____________________________________
Period 6 _____________________________________
Period 7 _____________________________________
